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In this article:

e Creating a Clients list
e Assigning Clients to projects

The Clients management page allows you to create and manage the list of your clients. With this list, you can
easily fill up the invoice billing information, which is required to finish creating your invoices.

The Clients list is required only due to the Invoicing purpose. It is not possible to use this list to track time
on Timesheet.

The Clients module will appear on the left side menu after you enable the Invoicing feature
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The Clients panel allows you to easily navigate to the Invoicing module. Just click on the Manage Invoices in the
upper right corner and you'll be redirected to your invoices.


http://help.timecamp.com/#creating-a-clients-list
http://help.timecamp.com/#assigning-clients-to-projects
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64e5db4692cef56a610fc466/n/1692785477441.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63186704311bfe04eb52ca9f/n/1662543618625.jpeg
https://dyzz9obi78pm5.cloudfront.net/app/image/id/63186720b1a4997fc538d177/n/1662543647028.jpeg
https://dyzz9obi78pm5.cloudfront.net/app/image/id/62d7e13618517070bd408e50/n/1658315061345.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/631867fe3ac83f03233b1803/n/brandbird-30.jpg
https://dyzz9obi78pm5.cloudfront.net/app/image/id/631868f4c2073236f55d64c3/n/1662544114752.jpeg
https://dyzz9obi78pm5.cloudfront.net/app/image/id/62d7e59583d8865ae0682c8b/n/1658316180595.jpeg

it

Creating a Clients list

To create a client just click on the green New client button and add the following information.

E Manage Invoices

You can add the first and last name or the organization name of your client, the email, and the billing address.
Also, you can define the currency which will be applied to this client’s future invoices.

New Client
Organization Email address
[ Enter arganization name J Enter ernail
First name Last name
Enter first name Enter last narme
Address

®

Be sure to provide client’s full addresses on invoices. For EU companies you can add the
VAT number.

UsSD - American dollar



The organization name is the only required field. You won’t be able to create or edit your client if the
organization name is not provided.

To edit a certain client just click on their name so the edit panel will appear. After you finish editing please click
on the Save button

Customer 1 - Alex Bee

To delete the client simply click on the “trash” icon next to this client.

It is not possible to delete Clients that were already added to invoices.

Clients can be also added while creating an invoice. instead of selecting the existing one from the list just click
on the green “New client” button next to the search box.

New Invoice

Client

[ Choose or create a client b ]

You must choose client or create a new one for this invoice.

Address Currency

Select currency N



If your TimeCamp account is integrated with QuickBooks, the list of clients will be imported from
QuickBooks to TimeCamp.

Assigning Clients to projects

Clients section is available only for Invoicing purposes. It allows only assigning client to a specific invoice.

It is not possible to assign a Client from this list to a project or task or to use this list to track time on
Timesheet.

There are a few workarounds that allow allocating tracked time to a specific client:

¢ Naming projects and tasks after clients. You can combine projects names, create a project named after a
Client and add a list of tasks or create a project and add clients as a list of tasks to this project. Learn more
about the Projects section;

e Creating a list of tags and name tags after Clients. Tags can be assigned time tracked on projects and
tasks, which allows to easily organize and group summary time by tags when creating an invoice. Learn

more about the Tags feature;
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